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We have listed below the best Power Point MCQ Questions, that check your basic knowledge of Microsoft
PowerPoint. This Power Point MCQ Test contains 30+ best PowerPoint Multiple Choice Questions, which are
very popular & asked various times in Exams/Interview. You have to select the right option for every question
to check your final preparation. apart from this, you can also download below the PowerPoint MCQ PDF
completely free.

Q1. Which of thefollowing isused to start Microsoft Power point application ?

A. Hit Ctrl + R then type ppoint.exe and Enter

B. Click on Start >> Programs >> All Programs >> Microsoft PowerPoint
C. Click Start >> Run then type power pnt then press Enter

D. All of the mentioned above

Q2. What isthefile extension of Power Point Application.

A. .docx

B. .ppt
C. xlIs

D. .jpeg

Q3. PowePoint presentations are commanly used in -

A. communication of planning

B. note outlines for teachers

C. project presentations by students
D. All of above

Q4. isnot the view of Power Point.

o A. Slide Show viewSlide Sorter view
e B. Slide Show view
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e C. Outlineview
e D. Normal view

Q5. To open Power Point from Run Dialog Box, type

A. PowerPoint
B. Power pnt
C. Pwrpoint
D. Powerpint

Q6. Handout Master isdefined by -

A. Slideformatting
B. Layout of handout
C. Slide transaction
D. Layout of dide

Q7. What isanimation?

A. Accelerate static images

B. Print out

C. Changing the picturesin the graph
D. To make apicture

Q8. Thefileformats can add to power point shows.

A. WAV

B. MPEG

C. PG

D. All of the above

Q9. Shortcut key to open pre-made Presentation is -

A. CTRL+O
B.CTRL + A
C.CTRL +N
D.CTRL +L



Q10. The pageto create Presentation in Power Point is called -

A. Sheet
. Slide
. Paper

. Document
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Q11. has a slide design option in M'S Power point.

. None of these

. Standard Toolbar

. Formatting Toolbar
. Drawing Toolbar
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Q12. key isused for Help in Power Point.

F2
F1
F3
F6
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Q13. Which isthe basic element of Power Point.

A. Slide
B. Page
C. File

D. Sheet

Q14. The default file extension for a 2016 Power Point presentation is

A. .ppt
B. .pptx

C. .pptc
D. .ppte

Q15. Blank presentation isa featurethat lets you create a show from scratch, using
whatever layout, format, colors, and stylesyou prefer.



e A. True
e B. Fase

Q16. Whichisagrid of columns and rowsthat isused to organize data.

A. row

B. table

C. column

D. None of the above

Q17. A Isa collection of design choicesthat includes colors, fonts, and special
effects.

A. Data
B. Theme
C. table
D. dide

Q18. What isshortcut key for toggleribbon ?

A. CTRL +F1
B. CTRL + F2
C.CTRL +F3
D.CTRL +F4

Q19. Shortcut key for the Slide Show veiw is -

e AL F1
e B.F5
e C.F3
e D.F4

Q20. A Button you can click to take you to a different dlide, afile, a website, sound, etc. is
called -

e A. Action Buttons
e B. Option Buttons



e C. tab Buttons
e D. None

Q21. A vector graphicsimageis created by mathematical statements.

e A. True
e B. Fase

Q22. word art afeaturethat allowsthe user to incor por ate decor ative text into a
presentation.

e A. True
e B. Fase

Q23. Howmany rows and columnsin atable in Power Point?

A. 65 rows 65 columns
B. 75 rows 75 columns
C. 70 rows 70 columns
D. 80 rows 80 columns

Q24. stub column isanother name for thefirst column in a table.

A. True
B. False

Q25. Which of thefollowing isthe action button in the power point?

A. End

B. Help

C. Home

D. All of the Above

Q26. Which toolbar has a slide design option in MS Power point?

e A. Drawing Toolbar
e B. Standard Toolbar



e C. Formatting Toolbar
e D. None of above

Q27. How many types of layoutsarein the power point?
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Q28. What isthe default Power Point standard layout?

A. Titledide

B. Blank dlide

C. Content dide
D. None of above

Q29. What is custom show in Power Point?

A. No option of Custom Shows

B. Creating Presentations within a Presentation

C. The Presentation which can present only on particular date
D. None of above

Q30. ........... paneisnot availablein Task Pane.

A. Clip Art

B. Word Art

C. Search Results
D. None of above

Q31. When you open a new presentation, a slide with the default layout appears.

A. Title
B. Blank
C. Home
D. Varient
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